PRESIDENTIAL MANAGEMENT FELLOWS

SAMPLE OF ONLINE APPLICATION AND RESUME BUILDER FOR
THE PRESIDENTIAL MANAGEMENT FELLOWS (PME

Applicants will be required to register using their name and email addreg's before\accessing the online
icati cation. This sample
is provided for applicants and nomination coordinators to use for re
follow the instructions provided on the PMF webpage for applying to

Applicants must complete a graduate degree (master's opdogtoral-level degree\fropr’an agademic
institution formally accredited by an accrediting organiZation xecognized by the Sécretary ofthe U.S.
Department of Education during the 2004-2005 academic\year (September 1,004 - August 32, 2005).

Iltems marked with an asterisk (*) must be subpitted in plication.

SECTION A. PERSONAL INFORMATION

2. *Present Telephone
reached at now. T

and enter the month and year you expect to graduate.
se review the Veterans’ Preference section of the Program and
ing the type of preference you may or may not be claiming.
9 gi€nce Claimed” should be chosen and serves as the default. If
you claim Vieterans’ Prefergnce AND are nominated from your college/university, you will be
required to submit supporfing documentation.

10. Active Military Sexvice Ddtes (skip if not applicable): Enter your military service dates if this
applies. If not, then skip to Question 11.

11. Indian Preference: Please review the Indian Preference section of the Program and Application
Overview before choosing Yes/No. For most applicants, choosing “No” is the answer. If you
claim Indian Preference AND are nominated from your college/university, you will be required to
submit supporting documentation.

12. *Assessment Center Location: You will have the option to choose which Assessment Center
Location you want to attend for the 1-day assessment screening. There are several locations
throughout the United States to choose from, but you can only choose one location.

For most's



SECTION B. NOMINATION COORDINATOR’S INFORMATION

NOTE: Please follow the instructions carefully. It is critical that you provide correct information in
order to be nominated into the Presidential Management Fellows Program.

1. *Title of Nomination Coordinator: You will have the option to choosefom one of the following
categories — Dean, Chairperson, Program Director, or Other Desigpéated Qfficial (such as a
Nomination Coordinator).

2. *Name of Nomination Coordinator: Enter the first and last ng

yjnation Coordinator.
g or’'s email address.
This is the most critical question of this section. All notifications to Nogfination Coordinators

[ X.and current.

Coordinator’'s commercial phone number (and
for overseas phone numbers.

SECTION C. KNOWLEDGE AND EXPERIENC

gfal subject areas
s for your range

NOTE: This section prqmpts the gpplicant to enter multiple education and work experience entries.
However, applicants are o t€d to enter from most to least recent in that order. The system does not
distinguish by dates, only at what point the entry was made.

1. *Objective: Give a brief one or two sentence description of the type of employment or position
you desire. Your response is limited to 400 characters and spaces.

2. *Education (List schools, colleges/universities attended from most to least recent. Schools will
be listed in the order entered.): The system provides the applicant the ability to enter multiple
education entries. The system will allow for overseas addresses. When prompted, the system
will ask for the following information:

a. *School Name: Enter your complete college/university name.
b. *City: Enter the city of the college/university you entered from the box above.



c. State: Choose from the drop-down menu box for the college/university you entered
above.

d. ZIP Code (+4 optional): Enter the college/university ZIP+4 Code.

e. Country (if outside the United States): Enter the college/university country if outside the
u.S.

f. *Graduate Degree (from an academic institution formally accreqited by an accrediting
organization recognized by the Secretary of the U.S. Departthent\of Education), or
Undergraduate Degree Obtained (or anticipated this acgdemic yeax): Choose from the
drop-down menu box to select the degree.

g. Areaof Concentration for this degree: Enter the area
degree.
Month/Year Received (or anticipated): Enter the month &

3.
prowdes the applicant the
Allow for overseas addresses.

~Enter your employer’s country if outside the U.S.
r employment.
ployment or ‘Present’ if still employed.

overseas phone numbers.

m. *Description of Duties and Accomplishments (Your response is limited to 800 characters
and spaces): Provide a description of your duties and accomplishments with this
particular employer. You will have the option to enter “other qualifications” later in the
Education and Work Experience section of the application.

n. Be sureto review your entry for completeness and accuracy before “adding” to your
online application.

4. Other qualifications not previously identified in Education and Work Experience (Please identify
any job-related training courses, skills, certificates/licenses, honors, publications, awards,



memberships, etc. Your response is limited to 1600 characters and spaces.) If applicable,
identify any other foreign language from Section C. Knowledge and Experience, #3 above.

SECTION E. ACCOMPLISHMENT RECORD

In this section, you will be asked to provide descriptions of personal accomphshments addressing 3
competency dimensions. Itis critical that you read the accomplishment rg ord 'nstructlons found

within the Online Application, before addressing the competency dime
SAVING YOUR ONLINE APPLICATION

This section gives you the opportunity to review your Online Applicatio e, save and

continue to the next step.

VALIDATION

and continue. If there are no errors, thé

have ope :r chance to return to he onI|e appl|cat|on fo ary
rat \

; Any outstanding
prther conS|derat|on

ominate you please contact him/her for all
iversity Nomination Coordinator DID nominate
ment Record to select Semi-Finalists. Only those
o participate in the full-day assessment at one of
the center Iocations S€ in yQur appiCation. Notification of Semi-Finalists status will go out
around mid-Decemper.

SPECIAL NOTICE: This SAMPLE ONLINE APPLICATION was created to assist you in preparing for the
guestions asked in the Online Application. If you have comments about this sample, please contact the
PMF Program Office. The U.S. Office of Personnel Management (OPM) may or may not issue new
regulations pertaining to the PMF Program, which may impact the Online Application. Therefore, this
SAMPLE ONLINE APPLICATION is subject to change.



